HR Manager

UW Medicine Neighborhood Clinics

Seattle

We are a not-for-profit, physician-run organization of seven primary care ambulatory clinics in King County.

Outstanding opportunity for the HR professional looking to make the career move to HR Manager. Manage and coordinate employment and recruitment processes and strategies; liaise with job applicants to fill existing job openings. 

Perform duties related to the recruitment and employment of employees; manage the employee selection process; manage the new employee orientation process; manage employee benefits administration for 200 employees; interpret and assure compliance with State and Federal regulations and guidelines; and provide support to Human Resources programs and activities. Assure that we hire candidates who are patient focused and provide excellent customer service. Act as an advocate for new employees and existing employees by serving as a resource for employee requests for information, questions and concerns.

The ideal candidate will have a minimum of 2 years HR experience, preferably in employment or benefits administration, ability to make independent decisions, understand and apply laws, and excellent written and verbal communication skills.  Experience working in the health care industry is a plus. Basic web development and public speaking skills, and PHR designation preferred. Bachelor's Degree in business, human resources administration, or a related field, or equivalent experience is required.

For more information on us, please visit http://uwmedicine.washington.edu/Facilities/NeighborhoodClinics/
Please submit a cover letter and CV to:

Email: jobs@uwpn.org
Fax: 206-520-3257

Mail: UW Medicine Neighborhood Clinics, Human Resources 

Box 359410 

Seattle, WA 98195-9410

